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Drug-Free Workplace Policy  
  

Riverway Learning Community recognizes the value of having a drug-free workplace, and in 
conjunction with the Drug-Free Workplace Act of 1988 and 1990, adopts the following policy. 
This policy on drug use is non-discriminatory in intent and application.  

  
  

I. Policy  
  

A. No employee shall report to work under the influence of alcohol, controlled 
substances, or other drugs which affect his/her alertness, coordination, reaction, 
response, judgment, decision-making ability or safety.  

B. No employee shall operate, use or drive any equipment, machinery or vehicle of 
RIVERWAY LEARNING COMMUNITY while under the influence of alcohol, 
controlled substances, or other mood-altering drugs.  Such employee has the 
obligation to immediately notify his/her supervisor of his/her ability to operate, use 
or drive such equipment.  

C. The unlawful manufacture, distribution, possession or use of a controlled substance 
is prohibited in the workplace.  For purposes of this section the term “controlled 
substance” is defined as a controlled substance in schedule I through V of Section 
202 of the Controlled Substances Act(21 U.S.C. 812), and as further defined in 
regulation at 21 CFR 1308.11-1308.15.  Examples of controlled substances:  

marijuana, heroin, cocaine, crack, PCP, and amphetamines.  
  

1. “Workplace” is defined to mean all administrative offices, outreach 
centers, nutrition sites, educational centers or any place where  

RIVERWAY LEARNING COMMUNITY programs are administered, any and all vehicles 
owned or leased by RIVERWAY LEARNING COMMUNITY, and any 
private vehicle used by an employee for travel for which they are 
reimbursed mileage or paid a wage.  
  

II. Procedures  
  

A. When an employee is taking medically authorized drugs or other substances, which 
may alter job performance, the employee is obligated to notify the appropriate 
supervisor of his/her temporary inability to perform the duties of his/her position.  

B. The Administration will be notified of any suspected violations of the drug-free 
policy.  A violation of this policy may result in disciplinary action, up to and 



including immediate suspension and/or termination.  Each situation will be 
evaluated on a case-by-case basis depending upon the severity and circumstances.  

C. When an employee is convicted of any criminal drug statute violation occurring in 
the workplace, he/she will notify leadership no later than five (5) calendar days of 
such conviction.  RIVERWAY LEARNING COMMUNITY may require the 
employee to satisfactorily participate in a drug assistance or rehabilitation program 
approved for such purposes by a Federal, State, or local health agency, law 
enforcement, or other appropriate agency.  Persons refusing to participate in and 
successfully complete such a program shall be terminated.  

D. Within ten (10) calendar days of receiving notice from an employee of a drug 
related workplace conviction, RIVERWAY LEARNING COMMUNITY will notify 
the applicable federal/state contracting or granting agency.  RIVERWAY 
LEARNING COMMUNITY’S drug-free awareness program will inform employees 
of:  

1. The dangers of drug abuse in the workplace.  
2. The policy of maintaining a drug-free workplace.  
3. The availability of drug counseling and rehabilitation programs.  
4. The penalties that may be imposed upon employees for drug abuse violations.  

  
  

All employees will receive a copy of this policy upon initial employment and understand that 
they agree to abide by it as a condition of employment.  The school will make a good faith effort 
to continue to maintain a drug-free workplace through the implementation of this policy.  
  

  
  
  
 


